MASTER OF FINE ARTS IN WRITING FOR CHILDREN & YOUNG ADULTS
End-of-Semester Evaluation Guidelines

Your transcript at Vermont College of Fine Arts consists of the following materials:

1.
a cover sheet prepared by the Registrar’s Office (a document that provides information about your independent study topics, credits each semester, etc.);
2.
your advisor’s evaluation for each semester;

3.
your advisor’s evaluation of the lecture that you will deliver during your final residency.

A. EVALUATION
No academic transcript can tell the entire story of a student’s study tasks and learning.  When writing your summary, you should keep this in mind, for you may be tempted to use an overly narrative format in an attempt to be exhaustive.  When preparing your evaluation summary, remember for whom you are writing it.  Whether they are admissions offices at other schools or prospective employers, they will want to see only the highlights.  Keep these documents brief.  The summary is intended to be a concise, factual report of the work you did.  Tell future readers what you accomplished.  (It is not meant to be a place to express thanks to your advisor.)  It also gives you an opportunity to assess the quality of your semester experience and the degree to which you met your study plan objectives.  EVALUATIONS MUST NOT EXCEED ONE PAGE.
Use a series of brief, yet coherent paragraphs addressing:


1.
the topic and general purpose of your study

2.
your study activities


3.
products of your study


4.
evaluative comments (including new skills/competencies gained), and


5.
evaluative comments regarding the student/advisor exchange and its impact on your semester
Student evaluations are no longer a part of the transcript.  We will house them in student files in the MFA-WC office and they will be available upon request by the student, to you or an outside reader.
Evaluation Form Technical Guidelines 
· Use single spacing.

· All evaluations must be typed (or done on a computer), including the heading information.

· Font size: Use 12 point, Courier, Times Roman or Times New Roman font.  If it does not fit on the 
page, you may change to 11 point.

· Use paper heavy enough to copy well.  Clean white paper only.  No cream colors.

· Sign your form.  Your advisor will sign it at the residency.

B. SEMESTER BIBLIOGRAPHY 
· All students must submit a bibliography of reading done during the semester. 
· Third semester students submit an additional bibliography in the critical thesis.

· Fourth semester students submit 1) a semester bibliography with only the 4th semester reading included and 2) a complete bibliography of the entire four semesters in the program.  The complete bibliography will be included in the pdf version of the creative thesis and a hard copy will be sent to the program office with the other EOS materials.

· Submit your semester bibliography on a separate, white sheet of paper, with half-inch margins, using 
MLA style format (reference from library book or Modern Language Association’s website.) Do not use 

separate categories for different genres, but keep all books alphabetized together.
· Three lines at the top of the page.  Line 1 says “MFA in Writing for Children.”  Line 2: Your name and 
advisor’s name.  Line 3: The semester dates (January 2001-July 2001), the number of the semester you

are completing (Semester 1, 2, 3, or 4).
· The bibliography must be one side of one page only – if you cannot type all reading material onto 
one 
page, then you will have to edit it down to one page.  However, please keep a personal ongoing record of 
all books read for each semester.  You will need to submit a complete bibliography of all books read during the program at the end of your fourth semester with your thesis.
C. WRITING/CRITICAL ESSAY SAMPLES

· First & Second Semester Students: Submit a sample of your creative writing (approx. 10 
pages) 
and two 

critical essays done during the semester.

· Third Semester Students: Submit a sample of your creative writing from the semester (approx. 10 
pages). 

· Make sure your name is on your writing sample.

Also be sure to write or type the semester number on these.
CHECKLIST
Please do not staple evaluation materials.

All Materials are Due by the End of Semester Date

First & Second Semester Students Submit:

· Evaluation (of your semester)
· Semester Bibliography (One page only)

· Creative writing sample

· Critical writing sample

· Evaluation of Advisor

Third Semester Students Submit:

· Evaluation (of your semester)
· Semester Bibliography (One page only)

· Creative Writing Sample

· Critical Thesis (Approved by Faculty Advisor).  Submit one copy by end of semester date.
· Evaluation of Advisor

Fourth Semester Students Submit:

· Evaluation (of your semester)
· Semester Bibliography of 4th semester material (One page only)
· Creative Thesis (pdf, emailed to program office)

· Abstract and title page of the Creative Thesis (hard copies)
· Extra copy of Creative Thesis Bibliography (hard copy)
· Evaluation of Advisor
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