Vermont College of Fine Arts

36 College Street, Montpelier, VT 05602 


MASTER OF FINE ARTS IN WRITING FOR CHILDREN & YOUNG ADULTS
End-of-Semester Evaluation – Faculty Advisor
	Student’s Name
	
	Semester
	Summer 2010

	Faculty Advisor
	
	Semester #
	

	

	Student has successfully completed the semester at a creditable level.

	ADVISOR
	
	Date
	

	
	(Faculty Advisor)
	
	


MASTER OF FINE ARTS IN WRITING FOR CHILDREN AND YOUNG ADULTS
Guidelines for Completing End-of-Semester Evaluations – Faculty

These evaluations are now an optional part of the student’s transcript, included only by student request. As requested, this document may be sent to potential employers, admissions counselors at other colleges, universities, or professional organizations.

The evaluation should address the topic and general purpose of the semester study plan.  It should speak in terms of quantity (i.e. number of new picture books, pages of middle grade, and young adult novels/stories; and number of revisions, etc.); any brief critical essays; and book annotations.  It should include evaluative comments about progress in specific areas (new skills, etc.) that also address the student/advisor exchange.
The evaluation should also be candid regarding the student’s progress, accomplishments and areas that need further work.  A copy of this evaluation will be provided to the student’s next advisor.  
In the third semester, it should mention the topic of the critical thesis; in the fourth semester, it should discuss the work included in the creative thesis and the lecture the student is preparing for the fifth and final residency.

Please keep the evaluation to one page.  Use the form provided, or, if you create a form on your computer, please duplicate the form exactly, using the same headings, spacing, etc.

The semester dates are indicated on the enclosed evaluation forms.  The semester number refers to whether the student is completing the first, second, third, or fourth semester.

Evaluation Form Technical Guidelines (How to put it on the page…)

· Use single spacing.

· Font size: Use 12 point, Ariel or Times New Roman font.  If it does not fit on the page, you may change to 11 point.

· Use paper heavy enough to copy well.  Clean white paper only.  No cream colors.

· Sign the form.  

Of course, the evaluations must be proofread, correct and neat.  We cannot accept handwritten corrections or whiteout.

